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ABINGDON-ON-THAMES TOWN COUNCIL 

GUILDHALL COMMITTEE 

THURSDAY 4 MARCH 2021 

Agenda item 9: Actions Register 

 

Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

 Roysse Room 
Consideration was given to whether 
artwork from local A-level students could 
be displayed in the Guildhall and 
specifically the Roysse Room. It was 
resolved that this be raised with the 
Abbey Cinema as they manage and 
operate the Guildhall.  

Matter raised 
with Abbey 
Cinema. 

  Ctte to decide whether this should be 
raised again 

30.5.19 Access 
The Committee considered the 
proposals from Leys Longden in relation 
to access in the building, as detailed in 
their letter of 23rd May 2019. 
Resolved: to instruct Peter Turvey 
(Quantity Surveyor, PT Projects) to 
provide costings for the various options 
detailed in the above letter, for 
consideration at a future meeting of the 
committee. 

 
  Options forwarded to P Turvey 31st 

May 2019 and discussions took place.  
F and GP June 2019: The committee 
considered the Town Clerk’s report on 
options for improving access within the 
Guildhall complex. Members agreed 
that whilst this was important, the 
council should not proceed with any 
particular option until they had fully 
considered all approaches in detail. The 
present suite of rooms allows disabled 
access to some of the rooms and 
members felt that was appropriate, at 
least in the short term. 
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

 
It was resolved to recommend to 
Guildhall Committee that further 
costings and usage information be 
obtained, but this should not be high 
priority in the immediate future. 
 
Matter held pending longer term 
discussions in relation to building. 
Consideration  part of  the ongoing work 
in relation to capital improvements 
  

16.9.19  Resolved: 
1. That further quotes be obtained by the 
Town Clerk in relation to the installation 
of a platform/ chair lift and that authority 
be delegated to the Town Clerk to 
procure the lift from the Abbey Hall 
property/ maintenance budget, the 
estimate as set out in the confidential 
report of the Town Clerk. 
2. The Council seek further professional 
advice with a view to examining the 
options and feasibility to obtain improved 
physical access to the Abbey Hall/ 
cinema and the Guildhall.  Authority to 
commission the appropriate advice to be 
delegated to the Town Clerk from the 
property/ maintenance budget for the 
Abbey Hall/ cinema and the Guildhall. 

    1. Further quotes obtained and 
contractor approved. Installation 
due late 2020.  

2. Feb 21 – Platform lift installed 
11th January 2021. 

3. Future options for access part of 
ongoing consideration of future 
capital improvements  

 
This should now be incorporated in 
to the work being undertaken in 
relation to access to the Old 
Magistrates Court robing room. 
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

 It was resolved, that subject to the 
details outlined in the Confidential 
Report of the Town Clerk and obtaining 
a third quote, (i) that authority be 
delegated to the Town Clerk, in 
consultation with the Chair and Vice-
Chair of the Guildhall Committee, the 
Berkshire County Archivist and the 
Abingdon Town Archivist, to accept a 
quote and procure work in relation to the 
fit out of shelving and map chest in the 
Muniment Room and (ii) that authority 
be delegated as in (i) above, to accept a 
quote which is not the lowest quote if 
this is the one which is preferred on 
grounds of design or quality. 

    Works delayed by pandemic. 
Feb 2021 – New water supply for 
humidifier has been installed.   
Combined Humidifier/ Dehumidifier 
installation planned for April 2021, 
followed by installation of racking/ map 
chest. Completion 7 May 2021. 
Subject to Covid-19 regulations the 
archives will be moved in to the room, 
earliest date 21June 2021, to allow for 
environmental monitoring when 
equipment has been installed.  

16.9.19 Resolved:  
1.  Additional budget of £3000 towards 
the Muniment Room fit out, to be funded 
from the pooled property fund. 
2.  Installation of the combined 
humidifier and dehumidifier as detailed 
in the Report of the Town Clerk, subject 
to when choosing equipment running 
costs and energy efficiency over a 
number of years to be considered. 
3. Mechanism for the installation of the 
shelving and map chest, as detailed in 
the Town Clerks confidential report and 
appendix. 

     Feb 2021 – New water supply for 
humidifier has been installed.   
Combined Humidifier/ Dehumidifier  
installation planned - April 2021 
followed by installation of racking/ map 
chest. Completion 7 May 2021. 
Subject to Covid-19 regulations the 
archives will be moved in to the room, 
earliest date 21June 2021, to allow for 
environmental monitoring when 
equipment has been installed.  
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

16.9.19 It was resolved to recommend to the 
Finance and General Purposes 
Committee that the council proceed with 
the replacement of the treasures cabinet 
in the Roysse Room and that this be 
funded from the earmarked reserves in 
relation to civic treasures (£20,866) and 
the property improvement budget 
(17,784). 

    FGP 18.9.19 resolved that: 
(i) £3,000 from the Pooled Property 

Improvements Fund be used 
towards the Muniment Room fit 
out. 

(ii) £10,000 (maximum) from the 
Pooled Property Improvements 
Fund be used for the provision of 
bicycle parking, bin stores and 
emergency car park patching. 

(iii) £17,784 from the Pooled 

Property Improvements Fund be 

used for the improvements to the 

treasures cabinet in the Roysse 

Room, subject also to the 

recommendation below.  

FGP RECOMMENDED to Full Council 
that: 

£20,866 be released from the 
Civic Treasures earmarked 
reserve (emr 334) to part fund 
the replacement treasures 
cabinet. 

 

Town Council 25.9.21 Resolved by 13 
votes in favour and one abstention: that 
£20,866 be released from the Civic 
Treasures earmarked reserve (emr 
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

334) to part fund the replacement 
treasures cabinet.  

16.9.19 It was resolved that an initial scoping 
meeting be called to consider what final 
approval they would wish to give in 
terms of design and commissioning of 
work. Cllr. Margaret Crick, Cllr. Grace 
Clifton, Cllr. Charlie Birks and Cllr. Jim 
Halliday requested attendance at this 
meeting. 

    Plan for treasures cabinet drawn up by 
Collections Officer, Abingdon County 
Hall Museum. Works delayed by 
pandemic.   
Suggest meeting March 2021. 
Relocation of treasures summer 2021 
timing subject to procurement and  
Coronavirus restrictions . 

5.12.19 G49 
Resolved: 
(i) That the report of the Town Clerk is 
approved and the actions taken to date 
are endorsed. 
(ii) That matters proceed this stage on 
the basis of a new lease being agreed 
with the Regal/Abbey Cinema for the 
period from December 2020 to 
December 2024 and that for the 
avoidance of doubt, no further 
expressions of interest are requested 
are approved. The Town Clerk 
confirmed that the Regal/Abbey Cinema 
are happy to continue to manage the 
Guildhall (old side). 

    Property considerations ongoing 
 
Feb 21 – Lease negotiations are 
ongoing. 
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required 

 Resolved: that the confidential report of 
the Town Clerk in relation to the 
Management and Operation of the 
Guildhall be approved. 

    Designated Premises Supervisor role 
still not transferred to Abbey Cinema 
and held by Town Clerk.  Transfer has 
been promised on a number of 
occasions, to chase as a matter of 
urgency 

27.7.20 G21 - Drains 
It was proposed by Cllr Charlie Birks 
and seconded by Cllr Jim Halliday and 
resolved that: 
i. A civil engineer be engaged to plan a 
route for a new drain. 
ii. Two companies be contacted for 
estimates for this work due to its 
specialist nature. 
iii. The two companies to be contacted: 
• Ridge due to their current knowledge 
of the building 
• MJA Consulting, Civil and Structural 
Engineers based on Abingdon Science 
Park. Being local they are expected to 
have knowledge of the local area. 
iv. The Guildhall Property Working 
Group manage this work 

Civil engineer 
be instructed to 
produce 
drainage plan. 
 
Estimates for 
drainage works 
be obtained 

  Survey and inspection undertaken; no 
immediate work required.  
Estimates deferred for staffing reasons 
and pending appointment of Property 
Officer as per Staffing Review 
6 monthly inspections and flushing 
suggested  
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

27.7.20 G21 - Boilers 
It was proposed by Cllr Jim Halliday and 
seconded by Cllr Sam Bowring and 
resolved that: 
i. The old boilers be replaced. 
ii. The following issues be considered 
when choosing the new boilers: 
• Boilers require to work at near full 
capacity therefore the heating load for 
an insulated and an uninsulated building 
needs to be established. 
• The boilers are expected to last for 40-
50 years so must be fit for the future. 
• Establish if the heating can be more 
precisely controlled and metered 
enabling individual areas temperature 
levels and timings to be managed and 
costed independently.  
iii. The Guildhall Property Working 
Group select which company produces 
the specification. 
 

Issue: Establish 
if heating can be 
more precisely 
controlled and 
metered, 
enabling 
individual areas 
temperature 
levels and 
timings to be 
managed and 
costed 
independently 

  Answer: There are three heating zones 
in the Guildhall, (Old side, Abbey Hall, 
Rest of 1960’s building). Heating 
meters could be added to each zone to 
establish the costs to each zone. The 
amount of heat to each zone could be 
adjusted but would affect every room in 
that zone. This is all that can be 
achieved with the existing heating 
system around the building. 
Note that all radiators in the old side 
have trvs fitted. The heaters in the 
Magistrates Court are controlled by 
thermostats in the room. The Abbey 
Hall heating has a thermostat in the 
hall and the fan heaters in the rest of 
the 1960’s building have their own 
thermostats fitted in the heater. 
 
Completed December 2020 
 
 
 
 
 

13.8.20 G36 
It was resolved that the confidential 
appendix of the meeting of the Guildhall 
Committee of 27th July 2020 be agreed 

ATC website be 
updated 
regarding the 
status of the 
Guildhall and 

  Awaiting exact information from the 
Guildhall and Abbey Hall regarding 
their opening and what they would like 
to be added to the website. Matter now 
moved on, 
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date 
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required 

as a correct record and signed by the 
Chair. 

Abbey Hall 
reopening plans 

20.10.20 G55 
RESOLVED that the decision on the 
temporary heating is delegated to the 
Guildhall Property Working Group and 
that the Guildhall (old side) is closed until 
heating is restored. 

 

   Quote for temporary heating obtained 
and installation deemed feasible.  
Insurance underwriters have asked for 
further information on two occasions, 
answer on last occasion referred to 
contractor. 
Temporary heating not being installed 
due to closure of cinema as a result of 
November 2020 lockdown. Intention to 
clear the insurance query to allow for 
potential installation if there is a delay 
on the boiler contract or temporary 
heating is required at short notice in 
the future 

20.10.20 G56 
It was proposed by Cllr Neil Fawcett and 
seconded by Cllr Charlie Birks and 
RESOLVED that; 
(i) The Committee allocate a sum of up 

to £4,950 to undertake the energy 
audit and report detailed in the 
Guildhall energy report of the Town 
Clerk (20th October 2020). 

(ii) Authority be delegated to the Town 
Clerk to procure this service, subject 

A sum of up to 
£4,950 is 
allocated to 
undertake the 
energy audit 
and report 
detailed in the 
Guildhall energy 
report of the 
Town Clerk  
 

  Audit commissioned and commenced 
January 2021. 
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

to consideration of the quote received 
and detailed in the confidential paper 
by members of the Guildhall 
committee, Cllr Jim Halliday, Cllr 
Gabby Barody and Cllr Alex 
Greenaway. 

20.10.20 G58 
It was RESOLVED that: 

(i) The closure of the Guildhall (old 
side) for a short period due to the 
lack of heating be publicised on the 
Town Council website. 

(ii) The environmental audit is 
publicised at the time it occurs. 

 

   (i) Website updated 30th October 
2020 

(ii) Audit to be publicised when 
report received 
 

Update March 2021: information was 
published on social media but not in 
printed media (Town Crier) 

12.11.20 G70 
Cllr Jim Halliday requested that he review 
the specification for the proposed 
dehumidifier before the order is placed 
and it was agreed that the Town Clerk 
would email this to Cllr Halliday.  It was 
requested that the Town Clerk forward 
the plan for the Treasure cabinet to all 
members of the Guildhall committee. 
 

 Town Clerk  The Town Clerk is to forward the 
specification for the dehumidifier to Cllr 
Jim Halliday before the order is placed. 
 
March 2021 – the dehumidifier will be 
installed in the week commencing 5 
April 2021 

 
 

12.11.20 G72 
It was proposed by Cllr Jim Halliday and 
seconded by Cllr Andy Foulsham and 
RESOLVED that the Management Accounts 

The Town Clerk 
is to forward the 
plan for the 
Treasure cabinet 
to all members of 

Town Clerk   
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Meeting 
date 

Resolution  Action  Responsible Timescale  Notes and any further action 
required 

for the period 1st April 2020 to September 
2020 are APPROVED. 

 

the Guildhall 
committee. 

 

12.11.20 G75 
It was RESOLVED that the following is 
to be publicised, and included in the 
next edition of the Town Crier: 
(i) When the new boilers have been 
commissioned their installation is 
publicised emphasising the efficiency of 
the new boilers compared to the old, the 
money spent on this project showing 
that the council is taking the building 
and making green improvements 
seriously in line with the councils agreed 
objectives. 
(ii) Another term on the lease with 
Abbey Cinema has been agreed. 
(iii) The Abbey Cinema has been given 
financial support during the pandemic. 

 Communications, 
Marketing and 
Events Officer 

Spring 
2021 

2.3.21 - Communications, Marketing 
and Events Officer advised that the 
items would go into the next Town 
Crier and noted that the last two 
editions had focused on issues around 
the pandemic and lockdown so there 
was limited space. 

12.11.20 G79 
It was proposed by Cllr Cheryl Briggs and 
seconded by Cllr Jim Halliday and 

RESOLVED that Andrew Crease and 
Company were used to negotiate the 
longer-term lease and delegate 
APPROVAL of the fees to the Town 

Town Clerk, 
Chair and Vice-
Chair to 
approve fees 

Town Clerk, 
Chair and Vice-
Chair 

 The Town Clerk to circulate the fee 
proposal to all members of the 
committee. 
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Clerk in conjunction with the Chair and 
Vice-Chair. 
 

 

 

Members are reminded to review the confidential actions which can be viewed on Sharepoint. 

https://teams.microsoft.com/_#/files/Resolutions%20and%20Actions%20Register?threadId=19%3A6cddc9eefb7d4656a6506231466e1cda%40thread.tacv2&ctx=channel&context=Resolutions%2520and%2520Actions%2520Register&rootfolder=%252Fsites%252FATCFullCouncilandStaff%252FShared%2520Documents%252FResolutions%2520and%2520Actions%2520Register

