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Platinum Jubilee Working Group 

Wednesday 4 August 2021 

Notes of meeting 

 
 
Present: 
 
Cllr Samantha Bowring Chair 
Cllr Rawda Jehanli Vice-Chair 
Cllr Cheryl Briggs Mayor 
Cllr Lorraine Oates 
Cllr Helen Pighills 
 
Tim Badcock Cemeteries and Outdoor Services Manager 
Louise Brown Community Services and Events Officer 
Andy Crick Committee Clerk (Clerk to the meeting) 
Susan Whipp Deputy Town Clerk / RFO 
 

 

1. Apologies for Absence  
  
Apologies were received from Cllr Foulsham. 
 
 

2. Declarations of Interest  
  

There were none 
 
 

3. Minutes 
 
The notes of the meeting of the working group on 15 July 2021 were agreed. 
 
 

4. Actions taken since previous meeting 
 
The Community Services and Events Officer provided an update on actions requested at 
the previous meeting. 
 
She had spoken to the organiser of the Wychwood Festival and would contact the 
organiser of the Riverside Festival in Charlbury to seek further advice. 
 
The museum had been contacted to ask for help with the history project. The Museum 
Manager was asked to provide an outline briefing paper on ideas to the next 
meeting of the working group. 
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5. Next Steps  
 
Location 
It was agreed that the event would be held at Rye Farm 
 
The Cemeteries and Outdoor Services Manager suggested a marquee in the field closest 
to the lock, with community events in another field.  The site could be fenced off to 
manage the site, with access through the car park.  The Cemeteries and Outdoor 
Services Manager was asked to provide an outline of how the site would look for the next 
meeting. 
 
The Vale of White Horse District Council has been contacted to request use of the land 
at Rye Farm and this has been agreed.  The Town Council will be charged to use the 
land. 
 
 
Event type and Fun and Music in the Park 
It may be difficult to organise the Platinum Jubilee event and Fun and Music in the Park 
in one year.  The two events can hopefully be combined.  If a marquee is agreed, it may 
be opened to local musicians to use at the time.  It may be good to use the model of Fun 
and Music in the Park and to invite food festival participants. 
 
Fun and Music in the Park pays bands a nominal amount to appear.  The working group 
needs to decide whether to book bands or whether there will be an open stage for any 
local bands to perform.  Booking bands might best be done by someone with experience 
of this. 
 
It should be possible to decide on the specific nature of the event – marquee or stage – 
at the next meeting.  The working group should decide on a model for the event.  A 
‘Jubilee Village’ was suggested. 
 
Aspects to be agreed: food outlets, stalls, etc. Responsibility needs to be agreed. 
Contractors from Fun and Music in the Park are available and can be contacted. 
 
 
Marquee 
Councillors and officers would consider whether to proceed with a marquee.  The window 
of costs for a marquee is between £5,000 and £15,000, which is likely to include all 
aspects, such as flooring.  The Town Council could consider a modular approach, 
beginning with a basic marquee, then adding aspects as the plan develops. 
 
The cost will need to include a range of items such as portaloos, fencing, security, stage, 
sound equipment, floodlighting, bins.  Public liability insurance will be needed. 
 
It may be useful to have more than one marquee to cater for different events, such as 
children’s activities.  A ‘Jubilee village’ was suggested, comprising a main marquee 
funded by the Town Council, with other groups in Abingdon invited to put up their own 
marquee. 
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Activities 
It may be possible to provide screens to enable visitors to watch national events together, 
depending on the budget.   If this and other aspects of the event could be costed, 
sponsors could be approached. 
 
 
Decoration 
Sustainable bunting was discussed, with groups and residents invited to provide this. If 
this is agreed, it would need to be advertised as soon as possible. 
 
The Town Council may have bunting available from previous events. The Cemeteries and 
Outdoor Services Manager will check. 
 
Decorations for town centre businesses was considered. The Town Council could procure 
decorations and sell it on to businesses. 
 
 
Funding 
Councillors had met with the Vale of White Horse District Council Economic Development 
Officer but support was not currently available.  It is hoped that a further meeting can be 
organised.  Grants may be available for groups participating in the celebration even if the 
Town Council may not be able to apply.  
 
Commercial activities will be needed to bring in money, e.g. fairground, stalls, food vans 
which adhere to the Council’s agreed policy on food. 
 
Small businesses – contacts exist from previous events. 
 
Help would be welcomed from all Councillors on contacting community groups and 
charities 
 
There needs to be a specific idea of the cost of the event to bring in sponsorship as 
possible sponsors will want a clear idea of what they are being asked to support.  A map 
of the site was suggested as a way to bring the event to life for possible sponsors. 
 
 
Resources 
The Deputy Town Clerk / RFO noted that £5,000 had been committed to the Platinum 
Jubilee in 2021-22.  The budget for Fun and Music in the Park for 2021-22 is £17,000 but 
this event is not going to take place.  Therefore, the total identified budget which might 
be available for 2021-22 is £22,000. 
 
Town Council staff have limited resources and will be expected to use outside contractors 
to organise specific aspects of the celebration. 
 
It was noted that, as funding is identified, sponsorship can be invited. As sponsorship is 
offered, Town Council committed funds can be freed up to be spent elsewhere. 
 
Cllr Briggs offered office admin help with the event organisation. 
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Bandstand project 
Cllr Jehanli noted that progress had been made on the bandstand project.  The location 
for the bandstand has been identified and the project has been costed at £150,000 to 
£200,000. The Town Council would need to agree to fund an architect and if this is agreed 
the project can go ahead. 
 
 
Specific actions 

 
Community Services and Events Officer 

- Rye Farm to be booked 
- Speak to Riverside Festival organiser.  Cllr Jehanli offered to help. 

- Sponsorship package brochure/website needs to be organised. 
- Item on Platinum Jubilee in September Town Crier. 

 
Deputy Town Clerk 

- Officers to look at previous sponsorship packages for events to identify models 
and possible sponsors. 

 
Deputy Town Clerk / RFO and Community Services and Events Officer 

- Officers to approach large companies with regard to possible sponsorship, to 
report back to the next meeting  

 
Museum Manager 

- The Museum Manager will be asked to advise on merchandise. 
 
Cemeteries and Outdoor Services Manager 

- Check for bunting from previous events 
- Provide a site map for the next meeting 

 
 

6. Large-scale tree planting campaign 
 

The Lord-Lieutenant of Oxfordshire has contacted the Town Council regarding the 
Platinum Jubilee tree planting campaign, the ‘Queen’s Green Canopy’. 
 
Carbon Cutters would be asked if they plan to provide trees.  
 
Possible locations for tree planting were discussed.  The Vale of White Horse District 
Council is undertaking a strategic property review and this will consider a tree planting 
policy.  Trees need a location to be planted at and they will need ongoing maintenance, 
which has a cost. 
 
Plans for tree planting can be married with the community woodland. The Town Council 
can include the work on the community woodland in the project for the Green Canopy.   
 
The Cemeteries and Outdoor Services Manager noted that it may not be possible to plant 
trees this year due to time.  There is a limited number of locations for planting in the town. 
A space is available on Chilton Close where it may be possible to plant a small jubilee 
orchard.  It may be possible to plant individual trees if there is space available in certain 
locations. 

https://queensgreencanopy.org/
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The Cemeteries and Outdoor Services Manager was asked to identify sites where 
it may be possible to plant individual commemorative trees.  Plaques are available 
from the Green Canopy website. 
 
Other projects for the town to mark the jubilee were discussed.  Community Infrastructure 
Levy money may be available for projects across Abingdon, such as new play equipment 
for all ages and outdoor gym equipment. 

 
 

7. AOB 
 

None 
 
 

8. Date of next meeting 
 

Wednesday 25 August, 10am, Old Magistrates’ Court. 
 
 
 

The meeting closed at 11.53am 


