
1  

  

Platinum Jubilee Working Group 

Thursday 16 September 2021 

Notes of meeting 

 
 
Present: 
 

Cllr Samantha Bowring Chair 
Cllr Rawda Jehanli Vice-Chair 
Cllr Cheryl Briggs Mayor 
Cllr Margaret Crick  

Cllr Lorraine Oates 
 
Louise Brown Community Services and Events Officer 
Andy Crick Committee Clerk (Clerk to the meeting) 

Andy Pickard Charlbury Riverside Festival organiser 
Susan Whipp Deputy Town Clerk / RFO 

 

 

1. Apologies for Absence  
 

Cllr Helen Pighills 

 

 

2. Declarations of Interest  
 

None. 

 

 

3. Notes of last meeting 
 

The notes of the meeting of the Platinum Jubilee Working Group on 4 August 2021 were 

agreed. 

 

 

4. Charlbury Riverside Festival 
 

Andy Pickard, organiser of the Charlbury Riverside Festival, joined the meeting to advise 

on planning.  Mr Pickard has been involved with festivals for more than 25 years and the 

event he organises annually has around 10,000 visitors over a weekend.  He is involved 

in other festivals across Oxfordshire. 
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The Town Council aims to achieve long-term benefits from the event.  The aim is to create 

space for usual events and to allow additional infrastructure to support community groups 

and commercial activity around this.  It is hoped that the celebration will reach more of 

the community and involve more residents.  The working group is considering organising 

events under cover to guarantee against the weather and would like advice on organising 

this.  The  Platinum Jubilee event is planned for four days at the end of half -term week so 

it may be good to hold events throughout the preceding week. 

 

Stage 

Mr Pickard commented that the most cost-effective way to run the event would be to have 

an open-air stage.  This would require PAs, sound engineers and lighting and all these 

elements could be organised by one company.  Most of the cost is erecting and removing 

the stage, so leaving it there all week would not be too costly. 

 

The stage used at the Cornbury Festival is 12m long, 6m deep. The stage can comprise 

a single lorry trailer so that it unfolds quickly and simply.  The estimated cost of the stage 

alone would be around £2,500 to £3,000. 

 

Riverside Festival 

The Riverside Festival in Charlbury has three stages, a large children’s area with activities 

including storytelling and craft workshops and a green area. The stages cover everything 

from rock through to jazz and blues.  The bands which perform aren’t paid but the 

organisers need to pay for security and medical support.  The whole cost of the festival 

is £15,000, a cost which relies on volunteer work to put up marquees and fences.  The 

main stage is covered but open to the audience, the other two stages are covered, in 

large marquees.  This helps to keep the sound in as well.  The biggest cost is security but 

this could be supported by volunteer groups.  The festival has advertising in a programme 

and merchandise helps to raise money. 

 

Event license 

An event license will be needed. Mr Pickard recommended the ‘Purple Guide’, a guide to 

how to run festivals from small events to major festivals.  The guide advises on areas 

such as health and safety and requirements depending on numbers attending, such as 

fire points and numbers of stewards.  It also advises on details such as numbers of 

generators required. 

 

Once the infrastructure is sorted the most important area to address is the welfare of the 

audience, e.g. piped water, site safety. 

 

The working group thanked Mr Pickard for his support and invited him to quote to provide 

services over the coming year.  Mr Pickard requested a large map of the proposed site 

for planning and noted that he aims to support the event, not to run it for the Town Council. 
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Timescale 

The aim is to finalise plans by the end of 2021. 

 

Site 

Rye Farm has been booked from Mon 30 May 2022 to Sun 5 June 2022. 

 

Sponsorship 

Mr Pickard could advise on sponsorship.  It is hoped to provide as many events as 

possible free but the Town Council needs to be mindful of the additional financial burden 

on residents.  This will therefore depend on sponsorship received. 

 

 

5. Actions taken since previous meeting 
 

Updates on actions requested at previous meeting were provided: 

 

24 June 2021 

 

ACTION: LOCATION. Community Services and Events Officer to contact the Vale of 

White Horse District Council to enquire about available land (ideally the Abbey Grounds 

or Rye Farm Meadow), and to obtain quotes for a Marquee with the aim of booking soon.  

UPDATE:  

16.9.21 - Rye Farm has been booked from Mon 30 May 2022 to Sun 5 June 2022. 

 

ACTION: ROYAL VISIT.  Community Services and Events Officer to contact Felicity 

Dick to enquire about a possible Royal visit. 

UPDATE:  

8.7.21: Felicity Dick confirmed that a specific event or charity needed to be confirmed for 

a Royal visit.  The working group decided on The Abingdon Bridge as this had recently 

won a Queens Award and the event would be the official opening of the Youth Council 

which the Abingdon Bridge are heavily involved in.  This was communicated this back to 

Felicity Dick and her response is awaited. 

4.8.21 – the Community Services and Events Officer responded to Felicity Dick ’s email 

with confirmation of the event and charity for the Royal Visit and is waiting to see what 

can be arranged. 

 

ACTION: TREE PLANTING. The Cemeteries and Outdoor Services Manager was asked 

to identify sites where it may be possible to plant individual commemorative trees.  

Plaques are available from the Green Canopy website. 

UPDATE: No update at this meeting. 
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15 July 2021 

 

ACTION: HISTORY PROJECT. The Community Services and Events Officer to contact 

the Abingdon Museum staff regarding them taking the lead on the History Project 

involving care homes and schools in Abingdon.   

UPDATE:  

4.8.21 – the Community Services and Events Officer emailed museum staff explaining 

the idea and asking for assistance/suggestions and general information on plans.  The 

Museum Manager was asked to provide an outline briefing paper on ideas to the next 

meeting of the working group. 

16.9.21 – Paper presented to the meeting by the Museum Manager. See below. 

 

ACTION: SCHOOLS, CLUBS AND SOCIETIES. Community Services and Events Officer 

to contact schools, clubs and societies in Abingdon to make them aware of the dates and 

confirm that we would like to involve them in the events if they could keep the dates 

available. 

UPDATE: 4.8.21 – the Community Services and Events Officer sent an email to Abingdon 

Schools, clubs and societies confirming the dates for the Platinum Jubilee next year and 

asking them to save the dates for future details to follow.  The schools, clubs and societies 

were asked to confirm if they would like to be involved. 

 

 

4 August 2021 

 

ACTION: SITE PLAN. The Cemeteries and Outdoor Services Manager was asked to 

provide an outline of how the site would look for the next meeting. 

UPDATE: 16.9.21 – An outline map was presented to the meeting. 

 

ACTION: BUNTING.  The Town Council may have bunting available from previous 

events. The Cemeteries and Outdoor Services Manager will check. 

UPDATE: To follow 

 

ACTION: SPONSORSHIP.  

1. Sponsorship package brochure/website needs to be organised.  Community Services 

and Events Officer to develop package 

2. Officers to approach large companies with regard to possible sponsorship, to report 

back to the next meeting 

3. Officers to look at previous sponsorship packages for events to identify models and 

possible sponsors. 

UPDATE: 16.9.21 – a proposal for sponsorship packages was presented to the meeting.  

 

ACTION: PUBLICITY. Item on the Platinum Jubilee in September Town Crier. 

UPDATE: Item published in Town Crier. 
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ACTION: MERCHANDISE. Museum Manager asked to advise on merchandise. 

UPDATE: No update provided at this meeting. 

 

The updates were noted 

 

 

6. Museum plans 
 
The Museum Manager provided a paper on plans for events to celebrate the Platinum 

Jubilee, which was noted.  The Museum Manager was thanked for his work. 
 

 

7. Beacons 
 

Guidance on beacons was circulated for information. 

 

 

8. Next Steps  
 

This was discussed in other items above. 

 

 

9. Date of next meeting 
 
Thursday 7 October 2021, 11.15am, Old Magistrate’s Court. 

https://www.queensjubileebeacons.com/guide

